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Discussion Item Single Reading Ordinance Authorizing Execution of a Contract for Newsletter Editor 
with Apyrl Motley. 

Background The Council is asked to consider a Single Reading Ordinance authorizing the 
execution of a contract with Apryl Motley for her services editing the monthly 
Takoma Park Newsletter as well as the City Guide. The scope of services required 
under the proposed contract, detailed in Attachment A of the accompanying 
document, has been reviewed and accepted by the Newsletter Editor. 
 
The one-year contract would become effective on September 1, 2015. It will renew 
automatically on the same terms and conditions for additional one-year terms unless 
one of the parties provides notice of at least four months that it wishes to 
discontinue. The contract includes an annual review and evaluation of the editor by 
the City Manager or her designee. Based on this review and evaluation, the City 
Manager has discretion to approve an increase in the editor’s compensation. 

Policy To inform residents of the City about the activities of their local government, 
community and neighbors. 

Fiscal Impact The newsletter editor’s services cost approximately $25,000 per year. 

Attachments  Single Reading Ordinance Authorizing Execution of a Contract for 
Newsletter Editor Services with Apryl Motley 

 Takoma Park Newsletter Editor Agreement 
 Resume of Apryl Motley 

Recommendation Adopt the ordinance. 

Special 
Consideration 

 
 

 



Introduced by:       Single Reading: 
 
 

 
CITY OF TAKOMA PARK, MARYLAND 

ORDINANCE NO. 2015- 
 

AUTHORIZING EXECUTION OF A CONTRACT FOR EDITING SERVICES 
FOR THE TAKOMA PARK NEWSLETTER 

 
WHEREAS,  the City of Takoma Park publishes an independent monthly Newsletter; and 
 
WHEREAS,  the mission of the Takoma Park Newsletter is to inform the residents of the City 

about the activities of their local government, community and neighbors; and 
 
WHEREAS, funding for editing services is included in the budget; and 
 
WHEREAS,  the City Manager advertised for the position of Newsletter Editor to work under 

contract for the City; and 
 
WHEREAS, Ms. Apryl Motley has been selected to serve as the Editor of the Takoma Park 

Newsletter. 
 
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF TAKOMA 
PARK, MARYLAND THAT: 
 
SECTION 1. The City Manager is authorized to enter into a contract with Apryl Motley to serve 

as the editor of the Takoma Park Newsletter. 
 
SECTION 2. The effective date of the contract with Ms. Motley will be September 1, 2015. 
 
SECTION 3. This ordinance shall become effective immediately. 
 
Adopted this ____ day of _____________, 2015 by roll-call vote as follows: 
 
AYE: 
NAY: 
ABSTAIN: 
ABSENT: 
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TAKOMA PARK NEWSLETTER EDITOR AGREEMENT 

 THIS AGREEMENT is made effective as of the ________ day of_________, 2015, by and 
between the City of Takoma Park, a municipal corporation (hereinafter referred to as “City”), 7500 Maple 
Avenue, Takoma Park, MD 20912, and Apryl Motley (hereinafter referred to as “Editor”), 8425 Glad 
Rivers Row, Columbia, MD 21045. 

WHEREAS, City has a monthly newsletter to inform City residents of the activities of the City 
government and City Council; and 

WHEREAS, Editor is an experienced writer and editor and has produced newsletters for other 
organizations; and 

WHEREAS, the City desires to contract for Editor’s services to produce the monthly Takoma 
Park Newsletter. 

NOW, THEREFORE, in consideration of the mutual promises and agreements of the parties 
and other good and valuable consideration, the receipt and sufficiency of which are acknowledged, City 
and Editor agree as follows: 

1. SERVICES.  
 

A. City hereby contracts with Editor to produce the Takoma Park Newsletter 
(“Newsletter”). The Newsletter shall be published monthly (except for the month of August), no 
later than the 5th day of each month, according to a publication schedule mutually agreed upon by 
both parties. Newsletters shall generally be 12 pages in length. Editor shall write articles for the 
Newsletter, edit articles and news items submitted for publication by others, and assist, as needed, 
with the layout, printing, and distribution of the Newsletter. Editor shall abide by the Mission 
Statement and Editorial Guidelines for the Newsletter, as adopted on June 8, 1992, by City 
Council Resolution Nos. 1992-36 and 2000-12, and by any amendments or revisions to the 
Mission Statement or the Editorial Guidelines for the Newsletter adopted during the term of this 
Agreement. A copy of Resolution Nos. 1992-36 and 2000-12, and the Mission Statement and 
Editorial Guidelines for the Newsletter are attached to this Agreement as Exhibit “A” and 
incorporated in this Agreement by reference.  
 

B. Editor also shall produce a City Guide three times a year which includes 
information on City services and programs. The City Guide shall generally be 40 pages in length 
and is distributed as part of the monthly Newsletter. 
 

2. TERM.  
 

A. The term of this Agreement shall be from September 1, 2015 to August 31, 2016.  
 

B. This Agreement shall be automatically renewed on the same terms and 
conditions for additional one-year terms, from September 1 to the next August 31, unless either 
party gives the other party not less than four months written notice prior to the expiration of the 
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current term that the party does not wish to renew the Newsletter Editor Agreement for an 
additional one-year term.  

3. COMPENSATION.  
 

A. The City agrees to compensate the Editor for services in production of 
the Newsletter at a rate of $1,800.00 for each 12-page monthly Newsletter issue. 

 
B. Editor’s services for additional pages for a monthly Newsletter edition 

more than 12 pages in length shall be compensated at a rate of $50.00 per additional page 
for minimal copy editing and coordination and at a rate of $150.00 per additional page for 
full coordination, i.e. writing, editing, and copy editing services.  

 
C. City agrees to compensate the Editor for services in production of each 

City Guide at a rate of $1,000.00 for each 40-page City Guide. 
 

D. Editor shall be responsible for submitting monthly invoices to the City 
for the compensation due for the preceding month. Payment shall normally be made 
within 30 days from the date of submission of an invoice provided that the Newsletter 
and/or the City Guide for the period covered by the invoice have been satisfactorily 
produced.  

 
4. INDEPENDENT CONTRACTOR. Editor shall perform all services under this Agreement as an 
independent contractor and not as a City employee. Editor shall not be eligible for or receive any 
fringe benefits (such as leave, insurance and the like) from the City. Editor shall be responsible for the 
payment of any applicable self-employment and other taxes on the compensation. Editor shall provide 
her own equipment (computer, etc.) and shall not have an office in the Takoma Park Community 
Center.  

 
5. PERFORMANCE AND COMPENSATION REVIEW. The City Manager or her designee 
shall review and evaluate the performance of the Editor during the month of April during each year 
that this Agreement is in effect. Based on the performance evaluation and in the City Manager’s 
reasonable discretion, the City Manager may (but is not required to) approve an increase in the 
compensation paid to the Editor with such adjustment in compensation to take effect on September 
15.  

 
6. TERMINATION OF SERVICES.  

 
A. Either party may terminate this Agreement at the end of a one-year term 

by providing a minimum of four months’ prior written notice to the other party.  
 

B. The parties may terminate this Agreement at any time by mutual consent.  
 

C. 1. In the event of any of the circumstances set forth below, the City 
may immediately terminate the Takoma Park Newsletter Editor Agreement for default. 
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Notice of termination for default must be in writing, state the reason or reasons for the 
termination and specify the effective date of the termination.  

 
(1) Dishonesty on a material matter relation to the performance of Editor’s services 

under this Agreement. 
(2) Any fraudulent representation in an invoice or other verification required to obtain 

payment under this Agreement. 
(3) Editor’s failure to produce a monthly Newsletter or City Guide on or before the 

agreed-upon scheduled dates (i.e., Newsletters must be produced by the 5th day of the 
month and City Guides must be produced three times per year).  

(4) A material inaccuracy or inaccuracies in any monthly Newsletter or City Guide, as 
determined by the City Manager in her sole reasonable discretion.  

(5) Editor being criminally charged with an offense involving fraud or moral turpitude. 
(6) Editor’s failure to adhere to the terms of applicable City law, regulations, guidelines, 

or stated public policy relating to the Newsletter or City Guide. 
  

2. In the event of a termination of Editor’s services for default, the City shall 
compensate Editor for all services satisfactorily performed up to the effective date of the termination.  

 
3. Any termination of this Agreement for default that is later deemed to be 

unjustified shall be deemed a termination for convenience under paragraph 7. 
 

7. TERMINATION FOR CONVENIENCE. For the convenience of the City, the Editor’s 
services may be terminated in whole or in part whenever the City Manager, or her designee, 
determines that termination of this Agreement is in the best interests of the City. Any termination 
under this provision shall be effective on the date stated in the notice or, if the notice does not specify 
an effective date, then five (5) days after notice of termination is given by the City. The City shall be 
liable only for payment for services satisfactorily performed or expenses incurred prior to the 
effective date of the termination. 

 
8. DISPUTE RESOLUTION.  In the event of any dispute arising under this Agreement, Editor 
first shall be required to appeal directly to the City Manager whose decision shall be a condition 
precedent to the institution of any litigation in a court of competent jurisdiction. Pending final 
resolution of a dispute, except for a termination of this Agreement by the City, Editor must proceed 
diligently with performance of services under this Agreement. Editor waives any dispute or claim not 
made in writing and received by the City Manager within one month of the occurrence giving rise to 
the dispute or claim. A claim must be in writing, and for a sum certain if the claim is for money, and 
any money requested must be fully supported by all cost information. 

 
9. WARRANTIES AND REPRESENTATIONS.  Editor warrants and represents:  that she is the 
sole entity, directly or indirectly, interested in compensation for the delivery of the services awarded, 
and to be performed under this Agreement that any proposal upon which this Agreement was based 
was made without any connection with or common interest in the profits with any undisclosed 
persons or entity; that the Agreement is fair and made without collusion or fraud; that no employee or 
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official of the City is directly or indirectly interested therein; that the Editor in the performance of this 
Agreement will not violate any laws applicable in the State of Maryland; and that the Agreement will 
not engage in or participate in any form of illegal discrimination. 

 
10. NON-INVOLVEMENT IN THE NUCLEAR WEAPONS INDUSTRY.  Editor is not now, 
and will not so long as this Agreement remains in effect, engage in the development, research, testing, 
evaluation, production, maintenance, storage, transportation, and/or disposal of nuclear weapons or 
their components, or the sale of merchandise produced by companies so involved. Editor’s 
Certification of Non-Involvement in the Nuclear Weapons Industry is attached to this Agreement and 
made a part of it. 

 
11. LIVING WAGE REQUIREMENTS.  This is a contract for the provision of services subject to 
the living wage requirements of Takoma Park Code sections 7.08.180 - 7.08.240. The Editor and any 
subcontractor agree to pay each employee assigned to perform services under this Agreement a living 
wage, subject to exemptions from coverage for particular contracts set forth in 7.08.190 and for 
particular employees set forth in 7.08.210.F. The mandatory living wage rate, payable by a contractor 
to employees under the City’s living wage law, is $14.35 per hour for the period of July 1, 2015, to 
June 30, 2016. Editor’s Living Wage Requirements Certification for Service Contracts is attached to 
this Agreement and made a part of it. 

 
12. MISCELLANEOUS.   

 
A. The Agreement and any rights or obligations hereunder may not be assigned or 

subcontracted by Editor without the prior written consent of the City and any attempted 
assignment or subcontracting without such prior written consent shall be void. 
 

B. This Agreement contains the final and entire understanding of the parties with 
respect to the subject matter of this Agreement. There are no representations, terms, conditions, 
statements, warranties, promises or understanding other than those expressly set forth or 
referenced herein. The failure of the City to enforce any of the terms, conditions or covenants of 
the Agreement shall not be deemed to be a waiver of a subsequent breach of the terms of this 
Agreement. This Agreement shall be binding upon the parties, their heirs, personal 
representatives, successors, and assigns. 
 

C. This Agreement may only be amended or modified by a writing signed by both 
parties. 
 

D. This Agreement shall be governed by Maryland law.   
 

[Signature page follows.]  
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IN WITNESS WHEREOF, the City and Editor have executed this Agreement under seal 
effective the day and year first above written.  

 
Attest:      CITY OF TAKOMA PARK, MARYLAND 

 

________________________________ By: _______________________________(SEAL) 

      Suzanne Ludlow, City Manager 

      Date signed: ______________________________ 

Approved as to legal form and sufficiency: 

________________________________      

Linda S. Perlman  

Assistant City Attorney, City of Takoma Park  

 

________________________________  __________________________________(SEAL) 

Witness      Apryl Motley, Editor 

 

      Date signed: ______________________________ 

 



APRYL E. MOTLEY, CAE         
 
CAREER SUMMARY 
Innovative, dynamic communications management professional. Award-winning editor and writer with superior 
skills in project and publications management. Extensive experience in developing strategy and working with cross-
functional teams to achieve goals. Strong commitment to producing high-quality work on schedule and within style 
and branding/strategic parameters. Agility for working with technology, including Wordpress, Joomla, Basecamp, 
and online learning systems. 
 
SELECTED HIGHLIGHTS 

 Earned the Certified Association Executive designation (American Society of Association Executives) 
 Designated Master Certified Tutor (College Reading and Learning Association) 
 

PROFESSIONAL EXPERIENCE  
 
Freelance Editor/Writer/Reporter   03/2010-Present 
AEM Editorial Services 
Clients include: Black Classic Press, Fonteva, the American Society of Association Executives, the National Investor 
Relations Institute, Kolmac Clinic, and the National Association of College and University Business Officers 

 Research, write, and edit content for a variety of publications including monthly magazines, e-newsletters, 
and blogs 

 Provide strategic input on content development for a number of organizations 
 Consult with senior executives about their corporate communications strategies 
 Assist in planning content for publishing and media professionals 

 
Associate Faculty Member  
University of Phoenix Online        10/2002-Present 

 Facilitate courses in communications and writing for up to 20 students using an online learning system 
similar to social networking sites 

 Assist students in learning and mastering APA Style 
 Guide students in identifying and utilizing appropriate UOP resources 
 Evaluate student work and provide consistent and timely feedback 

 
Editorial Director (Promoted from Managing Editor in April 2007) 
American Bankers Association, Washington, DC   07/2006–02/2010 

 Oversaw, managed, and built association’s $2 million magazine and book publishing business 
 Directed the creation, production, marketing, and distribution of publications ranging from an award-

winning, four-color monthly magazine Community Banker and books to periodic supplements and online 
material  

 Interfaced with freelancers, reviewers, and editors within and outside ABA in support of the organization’s 
publishing objectives and branding strategy 

 Drafted articles on behalf of senior staff internally and externally 
 Increased member authorship of articles from 2% to 10%, which sometimes involved “ghost-writing” on 

their behalf 
 Negotiated contractual and other agreements with outside vendors 
 Directly supervised four staff and managed the work of a team of eight  

 
Managing Editor (Promoted from Senior Editor in September 2005) 
ASAE & The Center for Association Leadership, Washington, DC   09/2004–07/2006 

 Ensured careful attention to scheduling, content planning, and production for award-winning, monthly 
magazine, Associations Now, as well as writing and editing articles 



 Improved communication with freelance editors responsible for developing content for 13 professional 
interest e-newsletters, in addition to managing production for the e-newsletters and using a content 
management system to index articles 

 Managed process for obtaining author copyright transfers or licenses and successfully completed the first 
intellectual property audit conducted in many years 

 Supervised editorial assistant in processing reprint requests as well as other duties, preparing her for 
promotion in June 2006 

 
Associate Publisher 
UCG - The Government Contracting Institute, Rockville, MD   01/2004–09/2004 

 Planned content, edited and proofed, and coordinated the publication of both the print and electronic 
editions of the bi-weekly newsletter, Regulatory Affairs Bulletin (RAB); wrote articles for the online edition of 
RAB 

 Wrote and developed direct mail campaigns; maintained or increased response rate 
 Planned and marketed training conferences; met or exceeded attendance goals 
 Supervised regulatory editor and product manager 

 
Director, Corporate Development (Promoted from Senior Project Manager in 2001) 
U.S. Chamber of Commerce, Washington, DC     12/1999–12/2003 
 Served as the primary communications liaison between the headquarters staff and the regional membership staff; 

Senior Editor of their monthly newsletter TeamWork 
 Developed talking points, scripts, and other correspondence to facilitate communication between senior 

management and the membership sales staff 
 Launched, wrote, and edited weekly electronic update for regional membership managers 
 Provided key support in the transition to a new membership database 
 Prepared collateral materials (staff publications and member communications) 
 Designed marketing campaigns for member services, products, and programs 
 Managed events and training sessions 
 
EDUCATION 
M.A.                 English (Magna Cum Laude)             Howard University, Washington, DC 
B.A.                  English/French (Cum Laude)          The College of William and Mary, Williamsburg, VA  
 
AFFILIATIONS 
 

 Association Media & Publishing (Co-Chair, Education Committee, 2009-2012; Member, Content Creation 
Committee) 

 American Society of Business Publications Editors 
 National Association of Black Journalists 


